  Part-Time Building & Grounds Maint Tech



JOB TITLE:		PART-TIME BUILDING & GROUNDS MAINTENANCE TECHNICIAN

REPORTS TO:	MANAGER OF STRATEGIC & TECHNICAL SERVICES

GENERAL SUMMARY:
	
To perform janitorial and building maintenance for the headquarters buildings, to care for the adjoining lawns and plantings and to perform other minor building maintenance duties as assigned.

ESSENTIAL DUTIES AND TASKS:

· Check lighting in headquarters building daily and replace bulbs and tubes when necessary.
·  Change and clean filters on heating and cooling units as required.
· Clear and salt driveways and walkways as weather requires.
· Area cleaning and maintenance as required.
· Perform minor plumbing repairs as needed.
· Assist as needed with warehouse duties by unloading trucks, pulling material for jobs and cleaning warehouse and garage area. 
· Plant grass, fertilizers, plants flowers and shrubs as needed.
· See that weeds are sprayed and controlled.
· Mow and spray pole yard area and keep it free of debris.  
· Assist in mowing grounds around the headquarters building and warehouse, keeping them free from debris.
· Hoe, cultivate, weed and trim shrubbery as needed.
· Keep sidewalks around buildings clean from debris and dirt.
· Perform such other activities as may be assigned by the Manager of Strategic & Technical Services from time to time.
· Move and/or organize office furniture.
· Perform miscellaneous office duties such as:  Pick up mail from post office and drop box, drop off bank deposits, run errands for miscellaneous supplies.
· Miscellaneous painting when needed - both indoors and outdoors.

· Perform all other activities as required or directed.



MINIMUM QUALIFICATIONS:
Minimum of high school diploma or equivalent.   Must be able to operate motorized equipment.   Must be able to work within a team and independently under general supervision.  




SPECIALIZED SKILLS AND KNOWLEDGE:


· Ability to prioritize work and organize tasks
· Ability to operate motorized equipment
· Basic knowledge of plumbing, lighting, painting and woodworking
· Strong aptitude for detail work.





PHYSCIAL DEMANDS:

· Must be able to lift 50 – 75 lbs. with frequent lifting and/or carrying of objects weighing up to 25 lbs.
· Must be able to climb (ascending and descending), stoop, kneel and squat.
· Must be able to push and pull a cart on wheels loaded with materials weighing 25 lbs. or more.
· Will require work both indoors and outdoors in all weather.
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